

Club Database Guidelines

The Club complies with the requirements of the Data Protection Act 1998 with regard to the collection, storage, processing and disclosure of personal information and it is committed to upholding the Act’s core Data Protection Principles. The Club strives to ensure that it keeps a comprehensive data of all its members either on computer or otherwise. The club stores data/information on the following groups within the club:

Non-Playing Members

The information stored on all non-playing members is as follows:

· Name & Address
· DOB
· Home/Work/Mobile Telephone Numbers
· E-Mail Address
Playing Members

There are separate tables set up for each of the different age groups within the club for both the male and female sections of the club (from U8 to Senior Level). This is done for all playing members within the club (Male and Female Football). The information stored on all players is as follows:

· Name & Address
· DOB
· Home/Work/Mobile Telephone Numbers
· Emergency Contact

· E-Mail Address

· Special Medical Conditions 

· Previous Sports Injuries 

· Parents’/Guardians’ names (if underage player)

Club Officials
Information is stored on all club officials, both Executive Committee and all sub-committee members. The information stored is as follows:
· Name & Address
· DOB 
· Role within club

· Home/Work/Mobile Telephone Numbers
· E-Mail Address
· Administration Courses Attended 

Team Mentors
There is information stored on all coaches and volunteers, both actively coaching and no longer coaching within the club. The information that is stored on club coaches and team mentors is as follows:

· Name & Address
· DOB
· Home/Work/Mobile Telephone Numbers
· E-Mail Address
· Team Coached

· Ulster Council/Coaching Qualifications and Dates Achieved 

· Vetting & Child Protection Qualifications 

· First Aid Qualifications 

· Other relevant qualifications (and dates)

PHOTOGRAPH CONSENT FORM

St. John Bosco GAC believe it is important to recognise the achievements and successes of our youth and of the Club as a whole. One of the ways to do this is to publish photographs and details of achievements on our website, in our regular newsletters and in our local press. As a Club we would like to use pictures of our youth members in the local press and at times, on the club website.

We take the issue of child safety very seriously and this includes the images of the children in our care. Our duty to our young members is paramount and this form of publicity must be carefully monitored to ensure that it is consistent with our Child Protection Policy and the Data Protection Legislation.
For this reason we have put the following guidelines into place in relation to the use of publicity material involving underage teams and players:
· Each year we ask parental consent for the Club to take and use photographs of their children and for permission to use the press and media to promote underage football 
· Photographs and media interviews will at all times take place in the presence of an adult mentor
· We will only use team/group/individual photographs and action photographs from games in a careful and safe manner 
· Photographs will only be used on the Club website, on Facebook or in the local press where the consent of parents has already been given on the players’ signed Registration Forms
· Parents are encouraged to raise any concerns or queries about the use of photographs with the team mentor or the Club’s Safeguarding Officer
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